[Your Name]
[Registered Nurse, or the role in the job ad]
[City or suburb] · [you@email.com] · [021 000 0000]
[Work rights: NZ citizen, resident, or your visa and its end date] · [Driver licence] · [Optional: iwi affiliation(s)]
PERSONAL STATEMENT
[Two or three sentences: your scope and how long you’ve been registered, the clinical areas you know, and the ward, service or programme you’re applying for. Rewrite it for each job.]
REGISTRATION AND CERTIFICATES
[Registered nurse scope of practice] · [Registration number, if you include it], Nursing Council of New Zealand	[Month and year registered]
Annual practising certificate, Nursing Council of New Zealand	[Current to the expiry date]
[Resuscitation, e.g. CORE Immediate], [Provider]	[Year]
[IV certification, medicines competency, other], [Employer]	[Year]
CLINICAL SKILLS
Clinical: [Skill], [Skill], [Skill], [Skill], [Skill]
Systems: [Clinical records or eMeds system], [Acuity or rostering tool]
NURSING AND WORK EXPERIENCE
[Registered Nurse]	[Start month and year] – Present
[Hospital or provider], [Ward or service] · [City]
1. [The setting: number of beds, type of patients, your usual patient load]
1. [A clinical result, with a number: an audit, a quality project, an escalation]
1. [Teaching or extra roles: preceptor, link nurse, charge nurse shifts]
[Healthcare assistant, enrolled nurse, or a nursing role overseas]	[Start month and year] – [End month and year]
[Employer] · [City, Country]
1. [Overseas hospital? Its size, type and the ward’s specialty, in a few words]
1. [One or two points on what you did that matches this job]
CLINICAL PLACEMENTS
[Ward or setting], [Organisation], [Region]	[Start month and year] – [End month and year]
[Transition (final) placement], [number] weeks
1. [What you did and learned: patient load, skills signed off, feedback]
[Ward or setting], [Organisation], [Region]	[Start month and year] – [End month and year]
[Placement], [number] weeks
1. [New graduate? List every placement, most recent first]
EDUCATION
[Bachelor of Nursing]	[Year, or “Final year, completing November 2026”]
[University, polytechnic or institute]
1. [Overseas degree? The country and how long the programme was]
PROFESSIONAL DEVELOPMENT
1. [PDRP level, the programme, and when the portfolio is next due]
1. [Courses and study days, including Te Tiriti o Waitangi and cultural safety]
REFEREES
1. [Name], [Charge Nurse Manager], [Ward, employer] · [Phone] · [Email]
1. [Name], [Preceptor or Clinical Nurse Educator], [Employer] · [Phone] · [Email]
